
 

In order to begin the initial registration process, you will need have Super Account Administrator (SAA) 
access to the FINRA Firm Gateway. Here are the instructions for completing and submitting the SAA 
Entitlement Form: 
 

1) The form can be accessed at this link: 
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=9642f3c1-41d0-40a4-8
322-7bee7f9ac358 

 
2) You will need to enter your name and email address to receive your access code: 
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3) The access code will be sent to the email address that you provide. 
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4) After validating your access code, you will be directed to the disclosure. 
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5)  After agreeing to the disclosure terms, you will be given access to the form. The form will provide a 
navigation button on the left side of the page to take you to the next section of the form that requires 
completion. (The “Start” button will be displayed first.) 
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6) For all firms when you are designating yourself as the SAA, and no other authorized signatory is 
present, you will select Form B. Then, select “Next”. 

 

 

5 



 

7) The form will then allow you to enter your firm’s name, address, phone number, organization type, and 
your information as the SAA.

 

 

6 
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8) For the question a, the answer is generally: “Organization has no other person authorized to sign the 
form other than the person being designated as the SAA.” 
 
9) For question b, the answer is generally: “I am the Chief Compliance Officer (CCO) of the investment 
adviser firm. 
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10) Once all of the fields have been completed, you will be able to digitally sign the form by selecting the 
“Authorized Signatory’s Signature” line. 
 

 
 
11) You will then be asked to create your digital signature. 
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12) Once the form has been signed with your digital signature, you can select “Finish” to submit the form. 
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13) If you are not able to complete the form in one sitting, you can select the option “Finish Later” from 
the “Other Actions” menu at the top right corner of the page.
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